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. O01ue moJ10KeHus

1.1. Hacrosmee IlonoxkeHue o Mepax IO HEAOMYIICHUIO COCTABJICHUS
HEeO(UIIMAIBHOW OTYETHOCTH M UCIIOJIB30BaHUS TOAJCIIBHBIX JIOKYMEHTOB (jayee -

[Tonoxxenne) B  MyHUUUNATEHOM OIOIKETHOM 0011€00pa30BATENBLHOM YUPEXKICHUH
«ITyxxme3bckas OCHOBHasi 00111e00pa3zoBaTenbHas mkoiaa» Kesckoro paiiona YP (nanee-

ITKOJ14)
pa3paboTaHO B COOTBETCTBUU cO cTaThel 13.3 denepanbpHOro 3akoHa ot 25 aexadps 2008

r. Ne 273-®3 “O nmpoTUBOACHCTBUH KOPPYIILIHH .
1.2. TlomoxeHwe periaMeHTUPYEeT TOPSAOK pabdoThl C JOKYMEHTaAaMU TIpH

COCTaBIICHUW  O(HUIIMATBHON  OTYETHOCTH, C JIOKYMEHTaMH, TPEJCTaBIIEMbIMU
pabOTHUKAMU TIPU TPYAOYCTpOHCTBE (JIMOO B IMpOIECCE BBHIMOTHEHUS UMU JTOJKHOCTHBIX
00sI3aHHOCTEH),  BBI3BABIIMMU  OOOCHOBAaHHbIE COMHEHHMS B  TOJJWHHOCTH U
JIOCTOBEPHOCTU M3JI0)KEHHBIX B HUX CBEACHUH, C JIOKYMEHTAMH IPEIACTaBISIEMbIMU
pabOTHUKAMU B MTPOLIECCE PeATM3aLUU JESTENbHOCTU Y UpEKICHUS.

1.2. IlonoxeHre ycTaHaBIMBAET MPOIEAYPY MOJATOTOBKHU 1 HAMPABJICHUS 3asIBJICHUN
B MMPABOOXPAHUTEIBHBIE OPTaHbl O COBEPIICHHOM MPECTYIICHUU.

1.3. Hacrosimee [lomokenne o6si3aTenbHO I TPUMEHEHUS! BCEMH PaOOTHHKAMU
YUPEKJICHHSI, HAXOIAIIUECS B TPYJAOBBIX OTHOILICHHSIX, BHE 3aBUCUMOCTH OT 3aHMMaeMOM
JIOJIKHOCTH Y BBITIOTHSEMBIX (DYHKIIHA.

1.5. Hacrosimiee IlonoxkeHne BCTynmaeT B CHUJIIy C MOMEHTa €ro YTBEPXKICHUS U

JNEUCTBYET 10 NPUHATHUS HOBOTO.

1. OcHOBHbBIE MOHATHS U TEPMUHBI

2.1. IoKyMeHT — MaTepuabHBIA HOCUTENh C 3a()UKCUPOBAHHON HA HEM B OO0
dbopme uapopMaleir B BUIE TEKCTa, 3BYKO3AMUCH, N300paKeHUS U (UITH) UX COYETaAHUS,
KOTOPBIN UMEET PEKBU3HTHI, TTO3BOJISIONINE €0 UACHTU(UITMPOBATh, U IIPEIHA3HAYCH JIJIs
nepenayd BO BPEMEHHW W B TMPOCTPAHCTBE B IENIAX OOIIECTBEHHOT'O HWCIIONB30BAHUSA WU
XpaHCHHUS.

2.2. OpunuaabHbIA JOKYMEHT — MMMCbMEHHBIN aKT, BHITIOJHEHHBIH HA OyMaKHOM
HOCHTEJIC, YJAOCTOBEPSIIONINI KOHKPETHbIC (aKThl W COOBITHS, KOTOPBIC BIEKYT 3a
WCTIOJNIL3YIOIINUX €T0 JIUIL ONpee/IeHHbIe mociaeacTBUs. OQUIuaabHbId JOKYMEHT JOJIKEH
COJIEP’KaTh YCTAHOBJICHHBIC PEKBU3UTHI.

2.3. Dx3eMIuiAp — oOpazer] THPAKUPOBAHHOTO JIOKYMEHTA, WICHTUYHBIA
OpUTHHATY.

2.4. CtaTtucTHYecKasi OTYETHOCTh — CHCTEMa KOJWYECTBEHHBIX M KAYCCTBEHHBIX
MOKa3aTeseH, XapaKTepU3NPUYIOIKUX padoTy YUPESKICHHUS 32 ONPESICHHBIN CPOK.

2.5. Buabl npuMeHsieMoOii 0TYeTHOCTH:



- TOCYJAApCTBEHHAs] M BEJOMCTBEHHAasl OTYETHOCTh - OTYCTHOCTh, COCTaBJIsIeMast
HA OCHOBE VYTBEP)KICHHBIX YHHU(PHUIIMPOBAHHBIX (HOPM ¥W B COOTBETCTBUU C
YTBEPKJIEHHBIMA HOPMATUBHBIMU TOKYMEHTaMU;

- BHYTPEHHSISI OTYETHOCTh - pa3paOOTaHHBIE W YTBEPKICHHBIE JIHUPEKTOPOM
Yupexaenuss Onanku. OOs3aTeIbHBIMA  PEKBU3UTAMHU JITHUX OTUYETOB  SIBIISIIOTCS:
HAaUMCHOBAaHWE OpTaHW3alli{, Ha3BaHWE BHJA JOKYMCHTa, jJaTa W HOMEp JOKYMCHTA,
MECTO COCTaBIIEHUS, 3aroJIOBOK MOJTEKCTY, MOMNMUCH, Tpud yTBEpKIAeHHUS (HA OTYETaXx)
WA PE3OJTIONUS JUPEKTOpa YUIPESKISHHsSI (Ha CIIPaBKE OTYCTHOTO XapaKkTepa).

2.6. Ilox HEMEWCTBUTEILHBIMU JJOKYMEHTAMH CIICAYET MMOHUMATh:

2.6.1. TlomHOCTBIO W3TrOTOBICHHBIC (UKTUBHBIE JOKYMEHTHI WJIU TOJIUHHBIC
JTOKYMEHTBI, B KOTOPhIC€ BHECEHBI M3MEHEHUS IYTEM IOAYHUCTOK, JOMHCOK, MCTIPABIICHUS
WIM YHUYTOKCHHMSI YacTH TEKCTa, BHECEHUS B HHUX JIONOJHUTEIBHBIX JIaHHBIX,
MIPOCTABJICHUST OTTHCKA TOJJCIIBHOTO MIITaMIIA WM TIeYaTH U T.11.

2.6.2. ®akTUUYECKH SBISIIONINECS MOIMHHBIMHA, HO COJEP)KAIMe CBEICHUS, HE
COOTBETCTBYIOIINE NEUCTBUTENLHOCTH. OHU COXPAHSIOT BHEITHUE MPU3HAKU U PEKBU3UTHI
HAJUIeKANUX JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha OQUIMAILHOM OJIaHKe, coaepxkKaT
HAaMMEHOBAaHUE JIOJDKHOCTEH W (GaMWIMM JIHI, YIOJTHOMOYEHHBIX WX TIOJIHUCHIBATH),
OTHAKO BHECEHHbIE B HHUX CBeleHUs (TEKCT, MHU(POBBIC JTaHHBIE) SBISIOTCS
chanbcupUIIMpOBaHHBIMH.

2.6.3. BriganHble ¢ HapylmIeHHEM YCTAaHOBJICHHOTO IOpSIKa, T.€. B pe3yibTaTe
3JI0YIOTPEOICHUS TOJPKHOCTHBIM JIUIIOM CITYKCOHBIM ITOJIOKCHUEM HIJIM COBEPIICHUS UM
XaJIATHBIX JICHCTBUN MPHU BBIJA4e 3TOTO JTOKYMEHTA.

2.7. Vcmonmb30BaHHWE HEICHCTBUTEIBHBIX JOKYMEHTOB 3aKJIIOYaeTCs B HX
MPEICTABIICHUA B KAdeCTBE OCHOBAHUW I TPYIOYCTPOWCTBA, a TaKXKe MPOBEICHUS
JT000T0 U3 ACHUCTBUH, OTHECEHHBIX K KOMIIETEHITUN YUPEKICHHS.

2.8. IlepcoHanbHble AaHHBIE - HeoOxomumas s paboromatens uHGOpManus B
CBSI3M C YCTAHOBJICHUEM TPYIOBBIX OTHOIIEHUHN U KacaroIasicsi KOHKPETHOrO paboTHUKA.

I11. Ilopsimok npoBepKH JOKYMEHTOB HA MOAJIMHHOCTb U COCTABJICHHUS 0(PMUIMAIBHOM
OTYETHOCTH

3.1. JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 COCTABJICHUE JTOKYMEHTOB II0 CBOEMY
HaIIPaBJICHUIO JEATEIBbHOCTH, BENET HENOCPEACTBEHHBIM KOHTPOJIb U  PETYISPHO
OCYLIECTBJIAET IPOBEACHHUE IIPOBEPOK HA IPEAMET IMOJJIMHHOCTA JOKYMEHTOB,
oOpasyronmxcsd y paOOTHUKOB YUpEXKIEHUS, HaXOJAIIMXCA Yy HEro B NPSIMOM
MIOAYMHEHUH.

3.2. Ilpm mpoBeneHWH MPOBEPOK YUHUTHIBATh, YTO TMOJIMHHOCTH JIOKYMEHTOB
YCTAHABJIMBACTCA IIyTEM IIPOBEPKM pPEAIBHOCTH HMEIOIIUMXCS B HUX IOIIHCEU



JOJDKHOCTHBIX JIWII U COOTBETCTBHUSI COCTABJICHHS JOKYMEHTOB JlaTaM OTPa)XCHHS B HUX
orepauii, tHpopmMammu, GakToB U T.]I.

3.3. Ilpn uTeHnn JOKYMEHTOB, MTOCIIEe YCTAHOBJICHUS MX MOJJTMHHOCTH, HEOOXOIUMO
MPOBEPSATH JTOKYMEHTHI TIO CYIIECTBY, TO €CTh C TOYKH 3PEHHS JTOCTOBEPHOCTH,
3aKOHHOCTHU OTPaKEHHBIX B HUX XO3SMCTBEHHBIX OTepanuii, nHpopmaruu, ¢pakrax u T. II.

3.4. JlocTOBEepHOCTH omepanuii, 3a)UKCHPOBAHHBIX B JOKYMEHTaX, MPOBEPSIETCS
M3YYEHUEM STHUX U B3aUMOCBSI3aHHBIX C HUMH JOKYMEHTOB, OMIPOCOM COOTBETCTBYIOIIHMX
JOJKHOCTHBIX JIUI], OCMOTPOM OOBEKTOB B HATYpE U T.J.

3.5. 3aKOHHOCTh OTPaKEHHBIX B JIOKYMEHTaxX ONEpaIliii yCTaHABIMBACTCS ITyTEM
MIPOBEPKH MX COOTBETCTBHUS ICUCTBYIOIIEMY 3aKOHOIATEIIHCTRY.

3.6. Ilpm BbigBIeHMHM (HAKTOB UCIOIB30BAHUS  IMOJACIBHBIX  JOKYMEHTOB
HEO0OXOIMMO HE3aMEINTEILHO MPOUH(DOPMUPOBATH TUPEKTOpA YUPEKACHHUSA, a TaKKe
NPUHATH COOTBETCTBYIONIUE MEPHI IO HEIOMYIICHUIO COCTABJICHUS Heo(pHUIManbHON
OTYETHOCTH W HUCIIOJIb30BAHUS MOICIBHBIX JOKYMEHTOB.

IV. JleiicTBusi pa00THUKOB NPU BO3HNKHOBEHUH COMHEHUI B MOJJTUHHOCTH
NPEACTABJEHHBIX JOKYMEHTOB

4.1. B ciyyae BO3HMKHOBEHHUSI OOOCHOBAHHBIX COMHEHHMM B MOMJIMHHOCTH
NPEJCTaBICHHBIX  JIOKYMEHTOB  (AWIJIOMOB,  YAOCTOBEpEHWH, cepTudukaroB) u
JIOCTOBEPHOCTH  cojepxkalieiics B HUX uHopmanuu pabOTHUKK  YUPEXKIICHUS,
OCYIIECTBJISIIOIINE HETOCPEICTBEHHYI0 O00pa0OTKy M yYeT KOPPECHMOHIEHIIUU JHOO0
MIPABOBYIO 3KCIEPTH3Y, 00s3aHBI MPEANPUHNMATE MEPHI, HAIIPAaBIICHHHBIC HA YCTPAHECHUE
BO3HUKIIIMX COMHCHHUM ¥ Ha MOTy4YEHUE JOMOTHUTEIBHBIX CBEICHU.

4.2. Tlpu BO3HMKHOBEHHH Yy pa0OTHHKA YYPEKICHUS COMHEHUN B TOJJIUHHOCTH
JIOKyMEHTa, OH O00s3aH HE3aMENJIUTETHLHO COOOIIUThH (B BUJE CITYKEOHOW (IIOKIaTHOMN)
3aMuCKU) 00 ATOM JUPEKTOPY YUPEKACHHS ISl TMPUHATUS JAIBHEUIIEro pEerieHus ¢
HENbI0 TPOBEPKM TOJJIMHHOCTA TMOCTYMUBIIUX JIOKYMEHTOB OT paOOTHUKA TMIpH
TPYJIOYCTPOUCTBE.

4.3. PaOOTHHMK, OTBETCTBEHHBIH 3a MPOBEPKY IMOUIMHHOCTA JOKYMEHTOB TIpH
TPYJOYCTPOUCTBE, CHUMAeT KOMUU C TMPEAOCTABICHHBIX JOKYMEHTOB (AuIUIOMa 00
00pa30BaHUUU W WHBIX JOKYMEHTOB) W MMPOBOJIUT NIEPBUYHBIA BU3YAJIbHBIN aHAIH3.

4.4, Cgenenuss o0 oOpa3oBaHMM PAOOTHHMKA NPHUPABHUBAIOTCS K TEPCOHAIBHBIM
nanHbeIM. CornacHo 1. 3 cT. 86 TK P® (ananoruunas Hopma coaepKutTcs Takxe B 1.1 m.2
ct. 10 ®denepanpHoro 3akoHa ot 27.07.2006 r. Ne 152-®3 “O mepcoHAIBHBIX JaHHBIX )
BCE TIEPCOHANbHBIC JaHHbIE pabOTHHKA CIEAYeT MOIy4aTb OT Hero camoro. Ecmum
MepPCOHANbHBIE JaHHbIE PA0OTHUKA BO3MOXKHO TMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJIKEH OBITh YBEAOMIIEH 00 9TOM 3apaHee, U OT HEro JOHKHO OBITh MOJYYeHO
MUCHMEHHOE COTJIacue.



4.5. PaGoTHHMK, OTBETCTBEHHBIM 3a MPOBEPKY IMOJIMHHOCTH JIOKYMEHTOB TpHU
TPYIOYCTPOUCTBE, 00s3aH COOOIIUTH pPaOOTHUKY, MPEIOCTABUBIIEMY JIOKYMEHT,
BBI3BIBAIOIINI COMHEHHE B €ro MOMJIMHHOCTH, O LEJs, MPEANOoIaraéMblX HUCTOYHUKAX U
croco0ax TMOJYyYEHUsl MEPCOHAJIbHBIX JAHHBIX, a TAKXKE O XapakTepe U IMOCIEIACTBUSIX
oTKa3a pabOTHUKA JIaTh MUCbMEHHOE COTJIacHe Ha UX TMOJTyYeHHE.

4.6. Ilocne odopmieHus cornacus paOOTHUKAa Ha TMOJYYEHUE MEPCOHATBHBIX
JAHHBIX, B COOTBETCTBUM C 3aKOHOAATENbCTBOM P®d, B ciiydyae NMpPUHATUS AUPEKTOPOM
pEIIeHUs O HAMpaBJICHUM 3alpoca B MHCTAHIIMIO, BBIJIABIIYIO JIOKYMEHT, BBI3bIBAIOIIMIA
COMHEHHUE B €ro IO/JIMHHOCTH, JaHHOE pPEIICHUE JOBOAUTCA JI0 PYKOBOJIUTENS
WHCTAHIMU, TMPEJOCTAaBUBIIETO JOKYMEHT, W HaIpaBsACTCs 3ampoc B aJpec OTou
WHCTaHIUH.

4.6. 3anpoc B MHCTAHIIMIO, BBIIABIINYIO JIOKYMEHT, BBI3BIBAIOIIUN COMHEHHUS B €T0
MOVIMHHOCTH, peructpupyercs B JXKypHane peructpaiuy 3amnpocoB Ha MOJTBEPKICHUE
noyimHHOCTH JTIOKyMeHTOB (IIpmnokerne Ne 1) ¢ yka3zaHueM TOCIEIYIOIIETO OTBETA.
XKypHan peructpauuy 3ampocoB BEAETCA M XPAHUTCS Yy JIMLA, OTBETCTBEHHOrO 3a
MIPOTUBOJCUCTBUE KOPPYILIMHU B Y UPEKICHNUMU.

4.7. B ciayyae mMony4yeHUs TMOJIOKHUTEIHHOIO OTBeTa (yKa3aHUsS B JIOKYMEHTE
uH(pOpMAIIUd HECOOTBETCTBYIOIIEH JCHCTBUTENLHOCTH WM JOKYMEHT HE BBIJABAJICS
JAHHOW WHCTAHIMEH W Jp.) JAUPEKTOp YUPEXKICHUsS paccMaTpHUBAET IPEICTABICHHbIC
JIOKYMEHTBI U TNPUHUMAET pEIICHWE O HaMNpaBJICHUW 3asBJICHUS O MPU3HAKAX
COBEPIIICHHOTO TMPECTYIUICHHs] B  MPABOOXPAHUTEIIbHBIC OPTaHbl B TOpPSIKE,
npeaycMoTpeHHoM [lookeHremM o COTpyTHUYECTBE C MPABOOXPAHUTEILHBIMU OpTaHaMU.

4.7. CmyxeOHbIe (DOKJIATHBIC) 3allUCKH W TPUIOKEHHBIE K HHUM MaTepuabl
nepeaaroTes JiMily, OTBETCTBEHHOMY 3a MPOTHUBOJICUCTBUE KOPPYMIMU sl oopMieHus
3asBJICHUS B MTPABOOXPAHUTEIIHLHBIE OPTaHbI.

4.8. TlpencraBneHHBbIC B YUYPESKICHUE HEICUCTBUTEIbHBIC JTOKYMEHTHI WIH WX
KOIIMH HE MOJIeKAT BO3BPATY B CBSA3M C MX BO3MOXKHOW BBIEMKOI MPAaBOOXPAHUTEIbHBIMU
OpraHaMy U MOCJIEIYIOIIUM MMPU3HAHUEM BEIIECTBEHHBIMU JJOKA3aTEIbCTBAMM.

V. [loaroroBka U HanpaBJ/ieHHE B MPABOOXPAHUTEIbHbIE OPraHbI
3asiBJIEHMII O COBEePIIEHNH NMPeCTYyNJIeHUs

5.1. Ha ocHOBaHMM NHCBMEHHOIO YKa3aHWs JHUPEKTOpa YUPEKICHUS JULO,
OTBETCTBEHHOE 3a IIPOTUBOEUCTBUE KOPPYILIUH, B TEUEHUE D JHEN IOTOBUT 3asBJICHUS U
npujiaraeMble K HUIM Marepuaibl, koTopsie B nopsnke ct. 141 YIIK PO nanpapnstoTcs B
[IPaBOOXPAHUTEIbHBIE OpraHbl 33 MOAMNUCHI0 TUPEKTOpa Y UpeKACHUS.

5.2. 3asBiieHHE B MPABOOXPAHUTEIbHBIE OpPraHbl O MPU3HAKAX COBEPIICHHOrO
MpecTyIyieHus: (IIpe1oCTaBICHUs MOAJIEIbHBIX TOKYMEHTOB) perucrpupyercs B XKypnaie



pEeTUCTpaIiy 3asBJICHUN B MPABOOXPAHUTEIBHBIC OPTaHbl O COBEPIICHHOM MPECTYIUICHHH
(ITpunoxxerne Ne 2) ¢ yka3aHHEM B IOCIEAYIONIEM perieHus. JKypHaa permcrparyu
3asIBJICHUI BEJETCS U XPAHUTCS y JIUIA, OTBETCTBEHHOTO 3a MPOTUBOJICHCTBHUE KOPPYIITUU
B YUPCKICHUH.

5.3. IIpu mocTyrieHUU B yYpeKICHHE MOCTAHOBIEHUSA 00 OTKa3e B BO3OYKICHHUH
YTOJIOBHOTO JIeJia JIUI0, BEIHECEHHOTO B Topsizike 4. 1 ct. 148 YIIK P®, orBeTrcTBEHHOE 32
MIPOTUBOJICHCTBUE KOPPYMIIMH, COTJACOBBIBAET C JUPEKTOPOM  IEIeCO00pa3HOCTh
JaJbHEHTIIer0 00)KajJIoBaHUs YKa3aHHOTO TTOCTAHOBIICHUSI.

VI. OTBeTCTBEHHOCTb.

6.1. B yupexxneHuu 3arpenieHo UCIOoNb30BaTh HEYTBEPKIACHHBIE (DOPMBI OTYETOB,
700 OTYETHI, COIEpIKAIINE HENOCTOBEPHYIO MH(pOopMaIuio. B ciyuae BbIsBIICHUS JaHHBIX
(hakToB, paOOTHUKHU MPUBJIEKAIOTCS K JUCIUILIMHAPHONW OTBETCTBEHHOCTH.

6.2. Ilpu oOHapy €HUU COCTaBJICHUS] HEODUIIMATHLHOU OTUYETHOCTH OJIKHOCTHBIE
nauia, pabOTHUKK YUpexkJACHHUs, B UbM TOJHOMOYHUS B COOTBETCTBUHU C JIOJDKHOCTHBIMU
00SI3aHHOCTSIMM BXOJWT IIOATOTOBKA, COCTaBJICHWE, MPEJCTABICHUE W HAIPABJICHHE
OTUETHOCTHU, HECYT NEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COCTaBJIEHHE HEO(PUIIUATBHOU

OTYCTHOCTH M HUCIIOJIb30BAHMA IMOAACIIBHBIX JOKYMCHTOB.

VII. 3akiaouureabHbIE MOJT0KEHUA

7.1. Hacrosmee IlomoxxeHne mNOMIEKUT 00A3aTEIBHOMY OIYOJIMKOBAHUIO Ha
ounmaTbHOM calTe yupexXIeHus B ceTu MHTepHeT.



